

Digital Heroes: Meetings and Preparation Work
[bookmark: _GoBack]Use this form to record all the preparation and meetings for your event. Create a record of any actions that need to be followed up.
	Date and Time
	People Present
	Topics discussed
	Actions
	Outcome of actions (What happened? Is there anything else that needs to be addressed?) 

	
	
	
	Who?
	What?
	When?
	

	





	
	
	
	
	
	

	



	
	
	
	
	
	

	





	
	
	
	
	
	

	



	
	
	
	
	
	

	



	
	
	
	
	
	





[image: ]
image1.jpg
Cymunedau Dlif°| 5 2 | Rheglen

Lywodraeth Cymru

Wales Co-operative Centre dol Communmes
‘Welsh Government

Canolfan Cydweithredol Cymru Cymru Wales L | e





